NAACCR Institutional Review Board (IRB)

Conference Call Summary

October 11, 2013 at 11:30 AM ET and 10:30 AM CT

Present: John Fulton (Chair), Vivien Chen, Nan Stroup, Cynthia O’Malley, Jack Finch, Betsy Kohler
NAACCR Staff: Jim Hofferkamp
Absent: John Morgan, Deirdre Rogers, Tara Hylton, Ron Dewar, Linda Muul, Won Silva, Suzanne Hornbeck
Agenda Items

1. John welcomed everyone and a quorum was established for the meeting.  

· John welcomed Jim Hofferkamp as the new NAACCR Support Staff for the IRB.  He also thanked Royale Anne Hinds for her many years of hard work and support for the IRB.

· Minutes were approved without changes.
· John asked Jim to send a reminder to the NAACCR Chief Executive Officer and President that four IRB Board members’ terms are set to expire on December 31, 2013. 
2. There were five expedited reviews completed in the last six months. They were all reviewed as Exempt. John thanked everyone for their time and attention to detail on the IRB reviews.  John also reviewed the process for review of proposals.
· Proposals receive an initial review by the CINA Research Proposal Reviewers Work Group that is currently chaired by Xiao-Cheng Wu.  If approved the submitting researcher is asked to complete series of forms for review by the IRB. Once the paperwork is submitted to the NAACCR Staff person, the forms are sent to the Chair of the IRB for review of the submission.

· The IRB Chair gets first refusal on all submissions.  

· If the IRB Chair does not choose to review the submission, the proposal is assigned to an IRB Member.

· Once the Initial IRB review form is completed the review form as well as all of the supporting documentation is sent to all IRB members for a secondary review.  
· IRB members have two weeks to review the proposal and send in objections or requests for clarification to the IRB chair.

· If the objection or request for clarification cannot be resolved, a meeting of the full IRB will be called to discuss the issue.
· By federal regulation the objection or clarification must be resolved before the proposal can move forward.

3. There are no pending reviews at this time. A proposal has recently been approved by the CINA Research Proposal WG, but the IRB forms have not yet been submitted by the researcher.
4. The annual progress reports section of the agenda shows that one project has been completed and correspondingly,  within the last six months. 
· An additional four research projects are still active with annual monitoring being completed within the last six months. 
· Project 12-02 is complete. Access to the data file was terminated currently no articles or presentations have been completed, but are in the plans for the near future. 

· Project 11-04 is currently active but the annual monitoring forms are overdue.  The lead PI is currently on furlough due to the government shut-down.  Jim will contact her once the shut-down is over. 
· There are a total of 19 active studies at this time. 
5. The next meeting will be held Friday, April 11, 2014 at 11:30 AM Eastern, 10:30 AM Central, 9:30 AM Mountain, and 8:30am Pacific.  
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